
MOUNT RIDLEY PREP-12 COLLEGE 
 

STUDENT LEADERSHIP POLICY 
 

Preamble 
 
Mount Ridley College believes in the personal growth and development of every student and recognises 
the profound contribution student voice provides to whole College community values development, 
teaching and learning. The provision of a wide range of opportunities for leadership development 
enhances student self esteem, drives positive College vision, and fosters partnerships between students, 
staff and parents. 
  

 Rationale 
 
Student input into formal decision making is integral to the success of our College. Formal and structured 
student leadership will provide the forum for students to express their views and opinions, as well as 
suggesting and preparing implementation plans for improvements to our College, in consultation with staff 
and College Council. By encouraging student leadership we are developing community leaders of the 
future.  
 

 

Guiding Principles 
Mount Ridley College Values underpin our broad, inclusive and dynamic student voice program. 
 

 Student Leadership is valued by the whole College community as an opportunity for students to voice 
and take action on their interests and concerns.  

 Student Leadership is the vehicle for student participation in the running of the College. 

 The Student Leadership program will enhance communication and leadership skills in our students.  

 As part of the decision making process of the College, Student Leadership provides the link between 
students and other groups within the College i.e. College Council and Staff.  

 All students within the College are represented by nominated and elected members who meet 
regularly to discuss issues raised within the College.  

 The election of representatives into key positions provides students with the opportunity to participate 
in a democratic process and nominated positions ensure that the Student Leadership body develops 
cognisant of College needs. 

 Students involved in Student Leadership will act as role models and behave in a manner which 
reflects the values of our College community.  

 

Implementation 
Members of the Student Leadership Group will work towards enhancing the Mount Ridley College 
experience by:  

 Helping to create a community atmosphere where everybody can work together, be safe, learn and 
have fun.  

 Providing suggestions to staff, the College Council and other sub committees, e.g. Canteen, 
curriculum and student services in order to enhance student experience.  

 Ensure that student interests are addressed and directed to relevant forums as appropriate 
(including College Council).  

 Student altruism is positively encouraged through a range of activities, including fundraising where 
approved by College Council. 

 The Global High Resolves program as implemented in 2014 will provide leadership training as well 
as promote a culture and awareness of altruistic endeavour. 

 Carnivals, art exhibitions, school productions, student assemblies, publications, information evenings 
and eLearning programs will include component of student voice. 

 

 

Strategies to support Student Leadership  

 Student Leadership groups will meet weekly, at a regular time, and sub-committees will meet at other 
times as required.  

 Student Leadership will be supported by designated members of staff.  



 Staff will provide Student Leaders reasonable time to report/and or participate in Student Leadership 
activities where these are sanctioned by Student Leadership staff. 

 Members of the Student Leadership will be introduced to the College at Assembly.  

 Student Leadership activities will be widely promoted through the College, using a variety of 
communication strategies.  

 

Selection Criteria  
It is expected that students wishing to be elected as part of the Student Leadership team will be good role 
models for others as they exhibit the College Values. 
 

Procedures  
 
Students who have been nominated and selected as Student Representative Council Members will 
typically serve their term from Week 1, Term 2 until the last week of Term 1 in the following year.  
 
The application process for Student Leadership positions including House and Mini School Captains will 
commence in Term 4 of the previous year and be finalised during Term 1 of the following year. All other  
positions will be filled, through a written application process, once the aforementioned positions are 
finalised.  
Detailed procedures can be found in the Appendix.  
 

Staff Responsibilities 
 

 In the case of elections, the Student Leadership Program Leader will discuss with the relevant 
students the need to choose the best person for the position, including voting protocols.  

 Reasonable time shall be allowed by all staff for students to attend to their supervised leadership 
duties. These duties should not overly take from any teaching area time. 

 The Student Leadership Program Leader will assist all members and provide the required training 
to develop their leadership and public speaking skills.  

 The Student Leadership Program Leader will assist Student Leaders by liaising with relevant 
College groups, e.g. staff, College Council.  

 The Leading Teacher with Student Leadership portfolio will provide support to and supervise the 
role of Program Leader, as well as further develop policy in response to growth of the College. 

 
 

Code of Conduct  
 
Where student leaders do not adhere adequately to College Values in their role, appropriate disciplinary 
procedures may be observed by the Student Leadership staff team, including Leading Teacher, Program 
Leader, and Principal. These measures will include warnings and mentoring but may include removal from 
the leadership program in some cases. 
 
 

Student Leadership Meetings 
 
Weekly Meetings will be supervised by staff and run democratically, ensuring adequate voice and 
appropriate organisation of reporting groups by student leaders. 
 
 

 
 

Evaluation 
As part of the College review cycle this policy will be reviewed in 2021 to ensure that the Student 
Leadership program is meeting the growing needs of the College. 
 
Date policy ratified: 16/5/2018 
Date of next review: 2021 
 



APPENDIX ONE: 
 

APPLICATION FOR 2018 COLLEGE CAPTAIN 

 

Application:  
You are to provide Miss Wilson with a written application outlining why you should be considered for the role of College Captain 
at Mount Ridley College in 2018. Along with this written application, you will also need to include two references from teachers 
supporting your application, having them outline why they believe you would be a suitable candidate for College captain. Your 
GPA and general attendance will also be reviewed during this application process.  

 
Written application due for short listing: To Miss WIlson in hard copy (Workroom 3 Willandra) or via 

email wilson.kirstie.k@edumail.vic.gov.au) by Monday 18th September.  
 
 

Timeline: 
 

1. Shortlisting: During week 10 you will find out if you have been short-listed. You will then need to prepare a 1 minute 
speech to present to your cohort during an assembly in Week 1, Term 4.  

 
2. Speeches: During Mentor, Week 1, Term 4, you will need to present your 1 minute speech to the cohort detailing why 

people should vote for you. 
 

3. Interview: If shortlisted, you will have an interview with a panel of teachers (comprising the relevant Student Voice 
Leader, Leading Teacher and Assistant Principal) and be asked questions relevant to the role. 

 
4. Final captain’s names announced: Week 5, Term 4.  

 
 
Your written application must include:  
 
- An introductory statement, addressing your application to Miss Wilson, Senior Student Voice Leader.  
- Two sentences explaining who you are: 
e.g. My name is John Smith. I have been at this school since Prep and have been involved in (list some of the roles you may have 
had) 
e.g. My name is Mary Smith and my family has been a part of Moonee Ponds Primary community for the past 10 years. My 
brother John is in Year 3. 
 
-Paragraph 1: Addressing Criteria: Organisational skills. 
As part of your role you will be assisting and organising a wide range of events across the school community. Include examples 
of how being organised has been key to past successes you have had. Make sure you give specific examples that will be relevant 
to the role of school captain. 
 
-Paragraph 2:  Addressing Criteria: Communication Skills 
You need to be able to work with a range of people of different ages; including students, parents, teachers and members of the 
wider community. You need good communication skills to work with others and also help to promote the school. Give examples 
of how you think you could do this/have had experience doing this. 
 
-Paragraph 3: Addressing Criteria: Being open to new learning experiences. 
You will learn a range of new skills such as conducting meetings, doing administrative tasks, running promotional campaigns and 
liaising with others. List how you would learn these skills to help you in the future. For example: I’m a good listener, I take on 
constructive criticism and I’m open to new and challenging experiences. Please list some examples of past experiences.  
 
-Paragraph 4: Addressing Criteria: Overall, why you should be considered.  
 
-Concluding statement:  
Kind regards, 
 
(Your name.) 
 
Tips: 

mailto:wilson.kirstie.k@edumail.vic.gov.au)


 Include examples from in and out of school. 

 Don’t use headings in your letter 

 Use specific examples that set you apart from others – don’t be general. 

 Make sure you have references from two teachers included. 

 Don’t bore me – tell me why you would be the best & outline what makes you great! 
 

  
 

APPENDIX TWO: 

JUNIOR/MIDDLE/SENIOR STUDENT VOICE APPLICATION FORM 2018  
 
Student name: _____________________________ House: _____________ 2018 Year Level: ________ 
 
Leadership position descriptions: 

 Mini-school captains- these students will meet regularly with their mini-school principal to discuss the needs of their 
peers. They will be expected to lead discussion in student voice meetings and emcee assemblies. They will oversee 
projects in their mini-school. Please note- there will also be vice-captain positions and those interested in being senior 
years captains will need to complete additional application form. 

 House captains- these students will promote house culture throughout the College by organising and running special 
events (including swimming and athletics carnivals, House Colours Day, etc). They will also be expected to consider other 
ways we can promote the house point system. They will be expected to speak at assemblies. 

 Cultural leaders- these students will work with the Cultural Leaders (staff) to organise and run special cultural events 
throughout the College. This may include things like assisting with cultural programs and assisting on Harmony Day. 

 ICT leaders- these students will be responsible for promoting the appropriate use of ICT in the College. 

 ESP leaders- these students will be ambassadors for the ESP program and present at a range of school based and 
community events (please note, this position is only open to ESP students). 

 Performing Arts leaders- these students will be ambassadors for the Performing Arts programs. 

 Class captains (junior years students only) - these students will assist their mentor teachers in the daily administration of 
classroom tasks and will be responsible for communicating any concerns from peers to the Student Leadership team. 

 Student leaders- these students will attend all meetings and assist with College initiatives. They will promote College 
values in all interactions. 

 
 
Preferred leadership position:  
(Please indicate with a tick in the box provided) 

MINI SCHOOL CAPTAIN   HOUSE CAPTAIN   CULTURAL LEADER     

 

ICT LEADER  PERFORMING ARTS LEADER  ESP LEADER 

CLASS CAPTAIN (2018 JUNIOR YEARS STUDENTS ONLY)    STUDENT LEADER   

 
Student leadership agreed conditions: 

  
1. I will promote the College values of respect and tolerance, personal success, responsibility and honesty and trust 
2. I will work on relevant issues and themes to be explored and promoted throughout the College year. 
3. I will gather, promote and communicate the suggestions and ideas of my fellow students in a thorough, honest 

and mature manner. 
4. I will consistently attend student leadership meetings during lunch times and am willing to give up my personal 

time, on occasion, when the need arises. I understand that if I do not attend meetings, my position will be 
revoked. 

5. I will present regular updates at assemblies to my relevant mini-school when required. 
 
 
I, ______________________________________ have read and understood the Student leadership agreed conditions. As a 

potential electee for 2018 I understand that I must set a positive example for my fellow students and that I must strive to ensure I 

am an active member of the College community. 

 
 
Student’s signature: ________________________________________________ Date: _____________ 
 
 
Applicants are asked to write an explanation of how they have demonstrated the key aspects of being a leader at Mount Ridley 



College, and a supporting statement from a teacher. The explanation should make reference to the following items:  
 

 Your reasons for applying for this position 

 Personal qualities you believe you can bring to this position 

 Your previous experiences that would help you with a position of Leadership. These can be within the College or outside 

of the College 

 What leadership means to you   
 Ideas and suggestions that would contribute to building student leadership culture within the College 

 
 
 
 

APPENDIX THREE: 

 

STUDENT LEADERSHIP ROLE DESCRIPTIONS: 
 
Role Job Description 

Mini-School Captains and 
Vice Captains 

 lead discussion in student voice meetings 

 emcee assemblies 

 model school values in all interactions 

 attend and assist in the co-ordination of special events (eg sporting carnivals, ANZAC Day, etc) 

 represent the College at official functions as required 

 oversee projects in mini-school 

 act as a point of contact between the student voice team and the wiser student body to ensure concerns 
and visions are communicated 

 meet monthly with mini-school captains from other mini schools to share progress and discuss needs of 
peers 

 conduct tours of the school with Mr Pagano and the assistant principals when required 

 make regular contributions to the newsletter 
 

House Captains  promote house culture by organising, running and assisting with student involvement in special events 
(including swimming and athletics carnivals, House Colours Day, etc).  

 update house point tallies weekly 

 make regular contributions to the newsletter 

 speak at assemblies 

 assist with the house colour bin system 

 consider and implement other ways to promote the house point system 

 model school values in all interactions 

 attend and assist in the co-ordination of special events (eg sporting carnivals, ANZAC Day, etc) 

 represent the College at official functions as required 

 act as a point of contact between the student voice team and the wiser student body to ensure concerns 
and visions are communicated 

 

Cultural Leaders  organise and run special cultural events (eg Harmony Day) 

 assist international sister school students when they visit 

 assist students new to the College 

 speak at assemblies on matters relevant to the cultural leaders 

 foster student involvement in cultural activities   

 model school values in all interactions 

 attend and assist in the co-ordination of special events (eg sporting carnivals, ANZAC Day, etc) 

 act as a point of contact between the student voice team and the wider student body to ensure concerns 
and visions are communicated 

 assist with student voice initiatives 
 

 

ICT Leaders  promote the appropriate use of ICT in the College 

 assist peers in the operation of various ICT devices and programs 

 work with e-learning coaches (staff) to upskill staff and students 

 model school values in all interactions 

 act as a point of contact between the student voice team and the wider student body to ensure concerns 
and visions are communicated 

 assist with student voice initiatives 
 



 

ESP Leaders  model school values in all interactions 

 present at a range of College events such as; at assemblies, morning ESP mentor, ESP Awards dinner, etc 

 participate in College events such as house colours day, athletics/swimming carnivals 

 participate in Community events such as coach a Junior Sporting team in chosen sport/stream 

 be an ambassador for the ESP program  

 lead others to uphold the values of the ESP program 

 advocate for the ESP program and the College community 
 

 

Class Captains (Early and 
Junior Years students only) 

 assist mentor teacher in the daily administration of classroom tasks 

 read the bulletin to peers each morning 

 report back to peers about anything raised in student voice meetings 

 assist with College and student voice initiatives 

 assist with the PBR leader program at lunch times 

 assist in getting buy-in from peers about student voice initiatives 

 model school values in all interactions 

 attend and assist in the co-ordination of special events (eg sporting carnivals, ANZAC Day, etc) 

 act as a point of contact between the student voice team and the wiser student body to ensure concerns 
and visions are communicated 

Performing Arts Leader  model school values in all interactions 

 present at a range of College events such as; at assemblies, Performing Arts events. 

 participate in College events such as house colours day, athletics/swimming carnivals 

 participate in Community events  

 be an ambassador for the Performing Arts program  

 lead others to uphold the values of the Performing Arts 

 advocate for the Performing Arts around the College community 
 

Student Leaders  attend all meetings 

 assist with College and student voice initiatives 

 model the College values in all interactions 

Curriculum Committee 
Representative 
 
(Middle years students) 
 
 

 attend meetings after school on a Thursday every fortnight 

 give teachers feedback about teaching practice and curriculum  

 reflect on how our school curriculum/teaching practice could be more innovative 

 present ideas to teachers in the meetings (this will sometimes be in the form of survey results from your 
peers or completing graphic organisers) 

 complete all other tasks relevant to a student leader, as mentioned above 
College Council 
Representative 
 
(Senior years students) 

 attend College Council meetings once a month at 6:00 in the main conference room 

 write ‘student voice’ report each month and submit to Ms Dancer for proofreading (this will involve 
speaking with students from all 4 mini schools) 

 read ‘student voice’ council report to council members 

 present ideas to council members as requested 
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APPLICATION FORM 
 
Supporting Statement - Student 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Supporting Statement – Teacher (Teacher name: ________________________) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  
Applications need to be submitted to the relevant mini school office by no later than 3:10pm on 2/2/2018. 
 

Please note:  
 

 Mini School captains and house captains were decided at the end of 2017. Applications for this role are no longer 
being accepted. 

 

 Reports and general school participation will be taken into account in conjunction with this application.  
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 Candidates for class captain will be required to present to their mentor class in week 2 of term 1 2018.  

 
 
 


